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From the SI Explorer, \

click the New Job ||:||

button on the toolbar.

or

From the menu bar, choose File, New and Job.
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This screen allows
assignment of
Division-level
specifiers for the Job.

All Sections added
to the Job are then
automaticall
assigned to the
appropriate specifier
for each Division.

The software
retains this
information in
Job Properties.
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This screen gives
you the ability to
store measurement
settings with your
Job and to enable
the Revisions feature
so that it is always
on each time you
edit this Job's
Sections.

En?lish is the
default setting
for measurement
when creating a
new Job.
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This screen gives Create New Job E

\\: you an area in

3‘_ which to record your General | Specbers | Options| Comments |

™ ?gﬁatmns about the T — -
| L]

Each entry in the
comments area is
date-time stamped.

The software
retains this _
information in
Job Properties.

1"{\& Ve w Two Sections -- 01330 (Submittals)
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v automatically added to each Job.
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Add Sections button
and your selections

from the left pane ...
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You can use the Add Sections
command at any time to copy

additional Sections to your Job.
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s You can also :np] additional

. Sections to your Job right from
\ ::lhe SI Egptllnrer by ug!:! the

rag-and-drop capability.
ﬂ In the left pane, g peap

click the source
from which you Fula Sectiors Process View Tools Selyp Help
want to copy the | | O 1
Section. o e [ o LA e oo
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l #5  While holding down the
¥ oD  left mouse button, drag the
{ Section from the right pane

= to r:ur destination folder
3 in the left pane and release
A the mouse button.
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> Prienay Master Submitsl Rsigister Format From the SI Explorer's

\ Mave [l ] || ¥ Urdied Submital Doscipiion File menu, choose
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SGML covers displa

in the SI Explurcr‘s?-lJnh
,fﬂ!:ﬂﬂr with s Ccover
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File Name:  |icio cover rtf

The cover page area
allows you to choose
an existing cover or
create a new one in
either the SI Editor
or in a text format
that can utilize
graphics.

" RTF covers are not displayed
_in the SI Explorer. T are
- stored in the Job's Pulldata,
- which can be located using
 the Windows lorer.
.« They are created and edited
rough SI's built-in RTF
" editor, which allows the
inse on of graphics.

Ed. Create a new
cover by using
the Edit button.

d an existing

cover by using
the C button.
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Properties for Job: NASATEST E
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The Schedule tab
rovides a location
or tracking the

Job's progress.

Set the percentage
for Job's the leve
of completion.
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A built-in calendar

[

allows easy date fill-in.

Chart Job statistics in this area
by double-clicking fields and
entering text. Calendar opens
automatically for date-related
fields, allowing you to click the
appropriate date to fill the field.




"To view another QuickTour,
click the QT button.




