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SpecsIntact eLearning Modules Transcript
 
Module: Chapter 2 – Adding a Section Template 

We highly recommend that you view the corresponding eLearning Module visual representation of the subject matter. 

00:00:10,633 --> 00:01:12,933 

Before we begin going through the steps on how to add a Section Template, let’s talk about why you would have the need to add one to 
your Job or Master. The UFGS Section template is designed to aid in the creation of a new UFGS Master specifications or the creation of a 
unique Section not available in the UFGS Master. 

The Section Template follows the Section structure as outlined in the Unified Facilities Guide Specifications Format Standard UFC 1-300-02. 
For your convenience, a link to this document is available under the Resources section of the eLearning Modules page. When creating a 
new Section, it is extremely important to read the Template instructions for guidance and instruction. I recommend that you consider 
creating a Local Master in order to manage unique sections created from a Section template. By doing this, the Section will not be tied to 
a particular project. Placing unique Sections in one location allows you to easily manage, locate, and add to other projects in the future. 

00:01:12,933 --> 00:02:50,766 

Before you begin, choose the correct Section Number from CSI’s MasterFormat Number & Titles document. For this demonstration, we are 
going to add a Section Template to an existing Job, but you can perform the same steps in order to add it to a Local Master. 
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I will demonstrate two of the methods available for adding a Section Template to a Job or Master, you can right-click and select Add 
Sections or you can go to the File Menu and choose Add Sections. 

From the Add Sections Window, select the Templates Tab. Under CSI MasterFormat, you will choose whether the Section Number will be 
Three Levels, Four Levels, or Five Levels. For this exercise, I am going to use Three Levels 
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and then enter the ‘New Section Number’, and then select the UFGS Template from the list below, Add Template and OK. 

As you see the template has been added to our Job. 

When you are using multiple Working Directories, you will have duplicate templates. I would recommend using the templates that are in 
the same location as your UFGS Master. If you want to remove the duplicate Templates, you can do so through SpecsIntact’s Tools Menu. 

The most recent UFGS Template can be downloaded from the SpecsIntact Websites Software page. 

To learn more about the features SpecsIntact offers, proceed to the next module of your choice. 
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Contact Information 

If you need further assistance, please contact our Technical Support Desk. We will be happy to answer any questions you may have. 

SpecsIntact Technical Support 
Monday - Friday 
8:00 AM – 4:30 PM Eastern Time
 
Phone:  321.867.8800
 
Email: KSC-SpecsIntact@nasa.gov
 

eLearning Module Notes: 
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