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SpecsIntact eLearning Modules Transcript 
Module: Chapter 6 – Bracket Verification Report 

This transcript provides the text from the corresponding eLearning Module.  Screenshots have been added as a visual aid however, we 
highly recommend that you view the corresponding eLearning Module for in-depth visual representation of the subject matter. 

00:00:10,133 --> 00:01:20,400 

In this module, you will learn about the Bracket Verification Report, and how to correct issues that may arise during the editing process.  
The most effective method for resolving brackets, is to use the Editor’s Bracket Replacement tool.  If you are not familiar with this tool, 
make sure to view the ‘Using Bracket Replacement’ under Chapter 3 – Editing before you continue with this module.   
 
Let’s take a moment and talk about Brackets!  Brackets are incorporated in the UFGS Master Text to provide you with the ability to choose 
among several options of information.  In some cases, empty brackets are used to provide you with an option to fill-in the necessary 
information.  The SI Editor’s Bracket Replacement tool will locate each set of brackets and give you the opportunity to choose the 
bracketed text or enter new text.  All the bracketed choices in your Sections must be resolved before the final submission.  The bracketed 
choices are technical, therefore must be resolved by an engineer or architect. 
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00:01:20,400 --> 00:04:46,666 

Let’s start by generating the Bracket Verification Report for Section 04 20 00.  From the SI Explorer, let’s select the Process Print/Publish 
command on the SI Explorer’s Toolbar.  When the Process and Print/Publish dialog box opens we are positioned on the Sections Tab.  
Under Select Sections, by default you should have All Sections selected.  For this exercise, let’s select Some Sections and choose 04 20 00. 
 

 
 

Under Printing and Renumbering, both options for Print/Process Sections and Renumber Paragraphs are selected.   
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Lastly, under Reconcile, Address, Reference, and Submittals are selected.   
 

 
 

On the Reports Tab, you will see that all of the Verification Reports are selected by default.  Now that we have verified the settings you 
should always use to generate the Reports to create electronic files, let’s select the ‘Process Only’ button.   
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When the processing is complete, we will be returned to the SI Explorer, positioned at the Processed Files folder.  Let’s double-click to open 
the Bracket Verification Report.   
 

 
 

I’d like to bring your attention to the note that states ‘This report lists all brackets remaining in the text’.  To clarify, this means that the report 
is counting each individual bracket, not sets!  This will become clear as we begin correcting the issues. 
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Let’s place our cursor over the Section number for the first problem and double-click. 
 

 
 

If the Tailoring Options dialog box opens, select Cancel. 
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The SI Editor has positioned us directly on the first bracket. 
 

 
 

For the Editor to perform an accurate find, the Tags and Revisions must be hidden.  In order to continue, let’s go ahead and select the 
Toggle Tags View button and Toggle Revisions button, so that our tags and revisions are visible.  As we examine this sentence, we are given 
the choice of using a 500 mile radius or fill-in the mile radius that is required for this project site.  In order to activate the Bracket 
Replacement, we need to be above the first bracketed option.  Let’s place our cursor between the 1.2.1 Title. 
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To launch the Bracket Replacement tool, select the Replace Bracket command on the Toolbar.  When the Bracket Replacement tool 
opens, we are provided with a choice to choose 500 or an underscore to fill-in the information, in this case, I want to use 500, so I am going 
to select 500 and then choose Replace.   
 

 
 

Not only did the Bracket Replacement tool remove the brackets surrounding 500, it also completely removed the empty bracketed 
option.   
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Since we only have one other issue to resolve in this Section we can either return the Bracket Verification Report, or simply allow the 
Bracket Replacement Tool work its magic and locate the second issue for us.  Returning to the Bracket Verification Report, and double-
clicking on the issue, allows you to review the text prior to making the selection.  Therefore, it is really up to you to decide the approach 
that is best for you!  Since I know exactly what I need to do, I am going to press F3. 
 

 
 

In this case, I do not want to use the option provided, so I am going to select replace. 
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As we review the change, you will see that that entire bracketed option was deleted. 
 

  

00:04:46,666 --> 00:05:57,066 

Since we have addressed the bracket issues in this Section, it is time to regenerate the reports to verify the Bracket Verification Report is 
clear.  Let’s close the Section and save our changes. 
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First, we need to select our Job and then select Section 04 20 00. 
 

 
 

Now select the Process Print/Publish button on the Toolbar.  The Sections Tab, verify that you have Some Sections selected as well as the 
three Reconciliation processes. 
 

 
 
 
 



SPECSINTACT 11 

On the Reports Tab, verify that you have all of the Verification Reports selected, and then select Process Only. 
 

 
 
Once the processing has finished, open the Bracket Verification Report. When the report opens, you will see the bracket issues have been 
addressed. This report can be extremely useful when editing specifications on paper rather than electronically. I encourage you to 
regenerate the reports often in order to remove the discrepancies you have corrected.  Now that you know how to correct the problems 
reported on the Bracket Verification Report, you are ready to proceed to the next module. 
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Contact Information 

If you need further assistance, please contact our Technical Support Desk.  We will be happy to answer any questions you may have. 

SpecsIntact Technical Support 
Monday - Friday 
8:00 AM – 4:30 PM Eastern Time 
Phone:  321.867.8800 
Email: KSC-SpecsIntact@nasa.gov 

 

eLearning Module Notes: 
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