Specsintact eLearning Modules Transcript

Module: Chapter 4 — Print/Publish Options Tab

The scripts are text only, therefore we highly recommend that you view the corresponding elearning Module visual representation of the

subject matter.

00:00:15,000 --> 00:02:21,466

In the previous module we focused on the Process and Print/Publish, Reports Tab. Now we are going to learn about the options that are
available on the Options Tab!
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Under Show, you have the options to show the Section Dates, Revisions, Notes, Tags and Color (when using a color printer). The Section
Dates and Color are selected by default but Notes, Revisions, and Tags are hidden by default. Often times you are required to print with
the Revisions showing, so you would need to check this option, and then choose Save Settings. When prompted, the current print screen
selections are now saved go ahead and select OK. Itis good to make these selections and save them so you do not have to remember
to do this each time you print. You’ll find that you will use this feature a lot! If this requirement changes, you can simply uncheck Revisions
and select the Save Settings button again!
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The Page Numbering allows you to set the number assigned to the first processed page, this function is typically used if you are including a

Cover page.
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The Tables section allows you to change the appearance of the Borders.
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The Font Size controls will allow you to adjust the font size of the Formatted Tables in the event they differ due to printer drivers.
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The Units of Measure provides the option to print English, Metric or Both. They are determined by the Settings you chose when setting up
your Job and typically are not changed.
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The Print Range allows you to print all of the pages or a range of pages. If you use this feature, make sure to print a page or two extra at
the beginning and end of the range since the Reconciliation Process can affect the outcome. The Option to use Orphan Control will
keep your Subpart Titles or the Reference Organizations from being printed alone as the last line on a page.
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This completes the module for the Options Tab. Let’s proceed to the next module to learn about the available options on the
Header/Footer Tab.
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Contact Information

If you need further assistance, please contact our Technical Support Desk. We will be happy to answer any questions you may have.

SpecsIntact Technical Support
Monday - Friday

8:00 AM — 4:30 PM Eastern Time
Phone: 321.867.8800

Email: KSC-Specslntact@nasa.gov

eLearning Module Notes:
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